
ISRS Reports 
 

For the most accurate budget information, this report should be ran after student payroll 
timesheets have been approved by the approving supervisor, and before payroll has been 
processed- but it can be ran at any time. 
 
  
You can run this report with the following steps below: 
  

1. Log into your MSUM dashboard and click on ISRS Reports 
  
 

 
2. From the drop down you will select Report PR0024GR- Work Authorization 

Status Report 
 

 

 
 
 
 
 
 
 
 

 
 

 

3. After you select the report, these fields will pop up: 
 
 



3. Input the Fiscal Year, and the Routing ID you would like to look at. Every 
other field can be left blank. The Sort Order automatically populates 
to “R” which is Routing ID order but you could replace the with “N”, 
“O”, or “S” depending on your preference. 

  
  

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 



4. Click Submit and Monitor and the report will populate below and look 
like this: 

 

 
5. You can click on PDF or Print to view the report depending on your 

preference 

  
6. The report will look like this below: 

  

7. You will notice that these two students have a dollar amount listed 
under “Pending Amount”. This shows the dollar amount that is 
approved for the current pay period and will be paid. Once payroll has 
processed, the pending column will be blank and the Expended 
Amount column will be updated to reflect the new total. 

  
8. If you would like you can save this document as a PDF and export the 

PDF to Excel to do a sum on the columns or calculate the remaining 
hours on an authorization. 

  
 
If you have any questions about pulling this report- please feel free to 
reach out to Amber Nelson at studentpayroll@mnstate.edu. 
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