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Internship Midterm Evaluation Form

School of Communication & Journalism
mnstate.edu/cj
This evaluation is designed primarily to provide feedback on job performance and related issues to assist the student in his/her academic, personal, and professional development. 

Student Intern 











Host Organization 











Address 












Site Supervisor 












Phone Number 



  Email  






Signed







  Date 




Please forward this form, completed, to 

__________________________



 (Faculty Internship Advisor) 

School of Communication & Journalism
Minnesota State University Moorhead

1104 7th Avenue South, Moorhead, MN 56563

Thank you very much for taking the time and energy to serve as a Site Supervisor.  Your participation is valued by both the student and the School of Communication & Journalism at Minnesota State University Moorhead.

 Please circle the number on the scale which best describes the intern’s performance.

Work Performance

1. Quality of work

	1
	2
	3
	4
	5

	Poor
	
	
	
	Excellent


2. Quantity of work

	1
	2
	3
	4
	5

	Low
	
	
	
	High


Work Habits

3. Organization

	1
	2
	3
	4
	5

	Disorganized
	
	
	
	Organized


4. Ability to learn
	1
	2
	3
	4
	5

	Slow to learn
	
	
	
	Learns Quickly


5. Initiative
	1
	2
	3
	4
	5

	Needs monitoring
	
	
	
	Able to work alone


6. Judgment

	1
	2
	3
	4
	5

	Poor
	
	
	
	Insightful


7. Responsibility

	1
	2
	3
	4
	5

	Neglectful
	
	
	
	Dependable


8. Attendance

	1
	2
	3
	4
	5

	Irregular
	
	
	
	Regular


9. Punctuality

	1
	2
	3
	4
	5

	Tardy
	
	
	
	Punctual


Personal Qualities

10. Attitude
	1
	2
	3
	4
	5

	Uninterested
	
	
	
	Enthusiastic


11. Cooperation

	1
	2
	3
	4
	5

	Uncooperative
	
	
	
	Cooperative


12. Appearance

	1
	2
	3
	4
	5

	Unsuitable
	
	
	
	Neat


13. Please comment on the student’s strengths relative to his/her accomplishment of internship duties.

14. What areas of continued learning and improvement in skills would most increase the student’s effectiveness in professional working environments similar to that of this internship?

15. Additional comments/observations.

