
About
DIGITAL SIGNAGE

MARKETING & COMMUNICATIONS
Digital Sign Standards & Templates
MSUM’s on-campus digital sign advertising promotes on-campus activities, events and opportunities for university organizations and 
departments, including student organizations. We may also promote university-sponsored events and activities that are not being held 
on campus. We do not accept ads from off-campus organizations and businesses or use campus resources to promote non-university 
related events.

Submitting an Ad for Campus Monitors
You can create your own ad by using one of the templates below. Please make sure to save your ad in JPG format at the required 
orientation. Submit your ad via email to marketingteam@mnstate.edu at least two business days before you would like it to appear on 
campus monitors. Submitted ads are uploaded within 48 hours, Monday through Friday.

▸ We will promote events two weeks prior to the event date.
▸ Generic promotion of an ongoing event may be posted for a semester
▸ Required size: 16:9 ratio, horizontal orientation
▸ Lowest resolution should be 1920 x 1080 pixels
▸ JPG format
▸ If submitting an animated ad or video, use MP4, and no sound is allowed. Please limit the video length to 15 seconds or less.

Requesting Creation of an Ad for Campus Monitors
If you wish to have the Marketing Office create an ad for you, please submit a project request and expect it to take up to two weeks to 
complete the work.

Digital Sign Ad PowerPoint Templates
Go to mnstate.edu/about/marketing-communications/tools-templates/digital-signs

What can I use to create a digital ad?
JPG

PowerPoint

▸ Change slide size to widescreen (16:9)

▸ Save as jpg

Photoshop

▸ use 1920 pixels by 1080 pixels

▸ save as jpg

Word document

▸ Change orientation to landscape

▸ Change page size to 8 ½ x 14 (legal)

▸ Save as jpg

Publisher

▸ Change orientation to landscape

▸ Change page size to 8 ½ x 14

▸ Save as jpg

MP4 (video or animation)

PowerPoint

▸ Change slide size to widescreen (16:9)

▸ Save as MPEG-4 Video (*.mp4)

There are many other programs you can use to make videos the 

key is to have a 16:9 aspect ratio and the file format mp4.

For more information visit mnstate.edu/marketing/ 

or contact marketingteam@mnstate.edu

Minnesota State University Moorhead is an equal opportunity educator and employer. This information will be made available in alternate format, 
or if a disability-related accommodation is required, please contact Accessibility Resources at 218.477.2167 (voice) or 1.800.627.3529 (MRS/TYY).
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Alumni Center

44  Alumni Center Outside 108 coat room

Bridges Hall

1  CSIS In front of 160M

Center for the Arts

2  CA Box Office Outside of Box Office

Center for Business

3  CB First First Floor

4  CB Second Second Floor

43  CB Second 2 Hartz Hall of Fame

Comstock Memorial Union

5  CMU Ballroom Next to East door of Ballroom

6  CMU Ballroom Next to West door of Ballroom

7  CMU Commons Next to East Commons Staircase

8  CMU Commons Next to West Commons Staircase

9  CMU 90 Welcome Lounge, West Side Entrance

10  CMU Overlook 226A, West Side of Pole

11  CMU Link(Kise) In front of Kise

12  CMU Stand 1 CMU West Entrance

44  CMU Overlook 226A, East Side of Pole

Flora Frick

14  ASC In front of Academic Support Center

47  Comm. Outside Communications Department

Hendrix

15  Hendrix Lobby 

King Hall

16  King Hallway C101 On side wall of L101W

Langseth Hall

17  Science Atrium 101 Science Atrium

Library

18  Library Atrium Library Atrium

Lommen Hall

19  Lommen Hallway of C102 by backwall of  
bathroom of LO 106 

Maclean Hall

20  Bookstore East 

21  Bookstore West 

22  Bookstore North 

23  MA Link East In Front of Dragon Stop

24  MA Link West 196A West, 196A East

Murray Hall

25  SLHS C201 near v202 entrance

Nemzek Hall

26  Athletics Right Right - C110 (Right Monitor)

27  Athletics West West End C101 (Next to 105 door)

28  Athletics Middle C110 (Middle Monitor) 

29  Athletics Left Left - C110 (Left Side Monitor)

42  Athletics Front  Health & Human Performance

46  Athletics Main  Front Office

Owens Hall

30  Admissions Owens 102

31  Admissions Owens 104

Residence Halls

33  Dahl Lounge Dahl Lounge South

34  Grantham Entry Main Entrance

35  Holmquist Entry Main Entrance

32  John Neumaier Main Entrance

36  Snarr East Snarr East

37  Snarr West Snarr West

38  Snarr South South Entrance

Weld Hall

42  Weld Lower Level North Entrance

43  Weld Lower Level North Side of Lounge

44  Weld Lower Level South Side of Lounge

45  Weld Lower Level Study Node

46  Weld Lower Level Small Group Study      

47  Weld Main Level Ticket Office

Wellness Center

39  Wellness Center Behind Front Desk

40  Wellness Center 2nd Floor by Drinking Fountain

41  Wellness Center Across from Front Desk

Playlists
A = CAMPUS PLAYLIST
B = ADMISSIONS PLAYLIST
C = ATHLETICS PLAYLIST
D = ARTS PLAYLIST
E = CMU PLAYLIST
F = CMU EVENTS PLAYLIST
G = BUSINESS PLAYLIST
H = HOUSING PLAYLIST
I = FLORA FRICK PLAYLIST

J = LIBRARY PLAYLIST
K = WELLNESS PLAYLIST
L = DEPARTMENT PLAYLIST
M = ALUMNI PLAYLIST
N = HARTZ AWARD PLAYLIST
O = EVENTS PLAYLIST




